
Robert T. Noone – Logan WV

West Virginia C.I.P.

When Smart 

Phones . . . 

HAPPEN TO DUMB LAWYERS 



Are you happy to see me, or is 

that a flashdrive in your pocket? 





HANDLING YOUR 

OFFICE REMOTELY

1. What to you want to do AWAY from the office.

2. GoToMyPC.com

3. LogMeIn.com

VIEW OF MY OFFICE the second and third weeks of Sept:





You can tell when your 

machines go offline . . . 

You can print back to your office 

Printer

You can sync folders and 

transfer files. 

NOTE:  How To Videos are 

located on log in screen.

Shortcuts put login as one step 

on your desktop. 



1. You must enter a secure access code before being “admitted” to 

your remote screen… 2. Then it is business as usual. . .  



PAPERLESS for Less

1. Pick a Starting Point

2. Stick with the Starting Point with a simple Method

3. Possession may be 90 percent of the law, but RETRIEVAL 

is 90 percent of the law practice. 

4. My FAVORITE SCANNER:  SCANSNAP S1500 

Although Fuji reports it is  no longer produced. See i500 x



WARNING -

DISCLAIMER

The next slide discussing off site file storage

May not meet the requirements of your jurisdiction.

Just because I use it because it’s free…

And meets the 1989 payment schedule assigned for 

Court Appointed lawyers.  At $45/hr, and average 

overhead conservatively at $30/hr… you decide if Free 

storage meets your appointed lawyer budget – then 

you decide if it meets your ethical obligation. 

We Report - You Decide

Fair and Balanced Bob 



DROPBOX … 

1. Free or Paid.   How to Get the Most out of the

Free Service.

2. Setting up your file Structure for your Office on 

Dropbox.   (include uniform DATE 

STRUCTURE:   “2014 07 10”)

3. Setting up TEMPLATES.  (Samples)

4. Dropbox Training – free vids.

5. Sync with your other machines – free.

6. Setting Up Poor person’s Network

7. What Does it look like? Choose folders.









Back up, Back up, 

BACK UP

=

1. Drop Box actually is a back handed back up!

2. Carbonite – automatic backup.

3. Mozy, and others.



THE URGE TO MERGE

Document Production

1.Search and Replace (“XXX” method)

2.Merging Fresh on each document

3.Word and Word Perfect MERGE – Videos 

abound.

4.Free Merge Programs for GALS and 

Juvenile Lawyers - - - wvcip.com

SEE JANIS and JUDI programs 















And for Juvenile Practitioners 







www.CIP.org

DID I MENTION THE 

SOFTWARE IS 

FREE . . . 

http://www.cip.org/


CASE MANAGEMENT 

SOFTWARE

1. WHAT ARE YOU LOOKING FOR                   

IN CASE MANGEMENT?

2. Features For Your Practice:  

Calendaring/Docketing, Document 

Management, Billing, Conflict Check

3. To Own or Not to Own (Rent to Own…. Steal 

to Own?)

4. Sync or Swim?   What if no wifi--- are you 

current?

5. My own experience . . . Abacus Law.  No IT 

Guy needed as you don’t need a server.

6. Materials/Handout has example pricing of 

different management software Companies. 











Cloud 9 . . . Or not?

A Check List BEFORE you Dive In

1. Cloud Time Tracking & Billing

2. Access  anywhere – anytime.

3. Most any internet capable 

device will do. 

4. Generally no longer worry about 

software updates

5. Access is encrypted.

6. No worry about back up of data.

7. No security Issues. 

CLOUD THOUGHTS . . . 

WHAT MOST PROVIDERS 

OFFER: 



Calendar Quickies

1. Get a Calendar YOU CAN SHARE… and share Court Dates , not just with staff, 

but opposing counsel.  When you click “accept”….

2. Google, Yahoo. Often FREE – Outlook is Gold Standard, you PAY as part of 

Office 365.   Stuck on Outlook, Try www.SLIPSTICK.com

3. Learn to SYNC. Use a Google Sync program between Outlook and Google Cals.

4. With Part time Staff, decide on EDIT versus VIEW

5. Docketing your “TO DO” tasks as if they are appointments!



• SKYPE – Use at MDTs, TTMs, Client 

Conferences, When folks Can’t Make it to 

office do to work schedule – or confinement!

• Kids Know how to Skype, so should you.

• We’ve tried the others:  SightSpeed, AOL, 

Tango, Facetime,  etc.   Skype seems most 

accepted by facilities and professionals.

• Skype on IPAD to bring those who rarely 

attend MDTs in for their 10 minutes of fame 

• Learn from the mistakes in the “Trevon Martin”

• Limit Your Friends to BIZ and use Do Not 

Disturb



Other Ways to Remotely Communicate 

POLYCOM PVX – Not Free!  But may be worth it if 

you do a lot of work with Youth Facilities and 

Detention Centers.   Uses a lap or desktop, the 

big equipment is so last century!

Tip: “Like Polycom” for free.   Old XP Machine!

JOINME.com (go for the Free, not the “Pro”) 

great way to review docs with clients, and 

prep for hearings from a distance.  The 

LogMeIn.com folks now have JoinMe, so free 

may be short lived. ..



MY Flavour of the Day for 

Meetings on line 



Email  to Client – with contact info – logs on Calendar automatically…



And Nothing but the FAX ... 

• What Efax or MyFax sites do for you and 

your bottom line: No Paper, No Toner, 

Automatically turns doc into PDF. 

• Redundancy – Don’t Ditch the OLD FAX yet. 

• No need for another PHONE LINE!!! Pays 

for itself with that fact alone!



Google MAP for GALs

This is where you are taking my client? 

• Survey the neighborhood

• FaceTime Home Walk Throughs







So, what are you 

near?

Well, There’s a 

car wash across 

the street . . . 

And a Library 

next door. 



Q – So would there 

be a small airport 

about 2 miles from 

you if you follow 

Main Street? 

A – Why yes.

Q – See you 

tomorrow then?



GALs and Windows Movie Maker

LIVE PRESENTATION WILL HAVE AN 

EXAMPLE OF HOW A GAL CAN USE 

MOVE MAKER TO SUPPORT WRITTEN 

REPORT



PARTING SHOTS . . . SPEED ROUND

1. JAMBOX – Bluetooth-y speakers in office 

and court

2. APPLE TV and Samsungs $50 equivalent –

mirror your IPAD

3. WIFI Networking without Cable

4. WIRELESS PRINTER in the Courtroom – a 

MUST HAVE.

5. Desktop Link to CIP BENCHBOOK!

6. FREE WEBINARS:  Juvenile Justice, OJJDP, 

CWLA, DEC

7. Phone off in Court Room PLEASE (except for 

the secret messages  ) 

8. BEST IDEA for the OLDER GAL. . . . . 





PARTING SHOTS….. 

THE STAND UP DESK…. 

For The More “Mature” GALs!

• Big Monitor for the laptop

• Wireless Keyboard and Mouse

• Laptop chiller – w/ fan

• Cell phone extender (when you live way wayyyy out)

• USB Hubs

• Postage Scale

• P-Touch Labeler via USB

• Web Camera – external from laptop if at a standup desk (your 

laptop may be knee level – you want them to see your face!) 

• Surge protector

• Backup External Drive (TB book Drive really cheap now, etc.) 



TOYS OF THE 

TRADE FOR 

SOLOS . . . 



Bob@BobNoone.com



304.784.8818


